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PROJECT NEWSLETTERS

NEWSLETTERS CAN BE USED TO…

- Inform about project activities

- Inform about project outcomes

- Inform more widely about thematically relevant issues
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TARGET GROUP (1)

- Who are you writing to?
E.g. People in your own project organisations know more than people on the street. 
People in different countries know about different things etc.

- What do you want to achieve by spreading your information?
E.g. Raise awareness, change the attitudes, activate people to do something?

- What can they be expected to know before-hand?
Estimate your audience and where one should start with them. E.g. acronyms and 
other field-specific jargon is always dangerous.

TARGET GROUP (2)

- What information is relevant for them?
In many cases less is better. Don’t exhaust your audience with lots of new 
information and details.

- When/how often do you approach your audience?
Announcement ”Conference organised next week” is soon outdated as information 
and decreases the up-to-dateness of the whole publication at once.
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OTHER THINGS TO CONSIDER

- Name of the newsletter

- Layout

- Language(s) / translation

- Pictures (copyrights!)

- Schedule (deadlines), responsibilites 

- Electronic or printed delivery

- Monitoring, evaluating the outcome

EXAMPLES
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EXAMPLES

EXAMPLES
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REMEMBER…

- To include the JTS in your newsletter mailings! 
We are always interested in your project.


