
Application and Assessment Process



1. Application Form and Submission

2. Assessment and Decision Making



SUBMISSION OF APPLICATIONS

Both an electronic (Microsoft Excel format) and a paper copy between the 
opening and closing date (18/06-18/09/2008) of the (1st) call for proposals 
only to:

Central Baltic INTERREG IV A Programme 2007-2013
Joint Technical Secretariat
P.O. Box 273
FI-20101 Turku, Finland

application@centralbaltic.eu

NB! No changes after application has been submitted!

mailto:application@centralbaltic.eu


Paper copy and electronic copy must be identical
(”Finalise and print” button and check sum-function) 



APPLICATION FORM

- Application Form 
Application
Annex 1 Partner Information
Annex 2 Work Packages
Annex 3 Budget
Annex 4 Indicators
Annex 5 Improvements
Checklist for submission

- Annex 6 Partner Budgets (NB! separate Excel file)

- Mandatory Annexes (not part of the application form)



Application Form divided into different sections:

- White fields: to be filled in by the Lead Partner

- Grey fields: Data calculated and/or transferred automatically

- Blue fields: Instructions (cf. also Practical Guide)



APPLICATION

Asks for information about e.g.:

- project origin

- specific problem or development area to be addressed

- expected results

- method to be used

- cross-border value

- contribution on achievement of (sub-)programme targets



ANNEX 1 PARTNERSHIP 

- Information about partners and 
partner financing

- Justification for the chosen 
partnership

- List of additional partners



ANNEX 2 WORK PACKAGES

- Description of project activities 
and budget by milestones/work 
packages

- Project activities: e.g. results, 
responsible partner, outputs

- NB! Role of each partner in the 
implementation of activities to be 
clearly defined for later reporting



ANNEX 3 BUDGET

1. Project budget by budget lines

2. Project budget by work packages



3. Information about the costs targeted to:

- Adjacent areas
- Activities outside the programme area
- Activities outside the European Union
- Investments



ANNEX 4 INDICATORS 

- Project level targets (quantitative and qualitative)

- Programme level targets
- Common indicators
- Direction of support specific indicators

- Policy objectives



ANNEX 5 IMPROVEMENTS (only for 2nd or later call)

Gives applicants the possibility to explain clearly how the project 
idea has been developed / improved after the previous negative 
decision by the Steering Committee



CHECKLIST FOR SUBMISSION

- Technical issues that should be checked before submitting

- Criteria are the same as for the admissibility check by the JTS



ANNEX 6 PARTNER BUDGETS

- Tool for project partners to plan their partner budget 

- Gives the Lead Partner information about the partners’ shares

- To be used by JTS while assessing the applications and by the FLC

- Separate Excel file for technical reasons



1. Partner budget by budget lines
- same structure as in Annex 3

2. Specification of budget lines

3.  Partner financing



MANDATORY ANNEXES TO THE APPLICATION FORM

- VAT declaration for each partner (if presented as expenditure)

- National Co-financing Statements

- Registration Certificate of each project partner

- Necessary permits for the project implementation

- Private enterprises in Estonia: confirmation from state aid registry 

that De Minimis Threshold has been observed



2. ASSESSMENT AND 
DECISION MAKING
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ADMISSIBILITY CHECK

- Technical criteria to be checked (e.g. application submitted in time, all 
mandatory annexes included, fulfills at least two of the jointness criteria)

- JTS can ask for complements or minor technical adjustments

- If the application has severe failures or is dramatically incomplete, it 
does not pass the admissibility check -> no content assessment



CONTENT ASSESSMENT

1. Quality evaluation conducted (JTS + external expertise), e.g.:

- Relevance of the project proposal for the programme (incl. cross-
border impact)

- Quality and maturity of the proposal

2. Evaluation of the strategic relevance (SC)
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Good luck!


